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AI Prompt Library for Business

Copy-paste prompts for the tasks you already do every week.

Swap in your own details wherever you see brackets. Always read what AI gives you

before sending — edit it to sound like you.

📸 Captions

"Write 3 short Instagram captions for [describe your product/photo], in a warm,

conversational tone, ending with a simple call to action." Backup: "Rewrite this caption to

sound more like a friend talking, less like an ad: [paste caption]."

✉️ Emails

"Help me write a polite but firm email to a client whose invoice is 2 weeks overdue." Backup:

"Help me politely decline this request without sounding rude: [describe the situation]."

🗓 Planning

"Here's everything on my mind this week: [dump it all in, unsorted]. Turn this into a

prioritized to-do list, 3 most important things first." Backup: "Turn this list into a simple day-

by-day plan: [paste your list]."

🤝 Customer Replies

"Turn this rough answer into a warm, professional customer reply: [paste your quick

answer]." Backup: "Write a friendly reply to a customer asking if we can customize an order."
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A practical, downloadable template for women entrepreneurs.


